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SECTION-1
NOTICE INVITING E—TENDER

Tend:: For Providing Interp reter on Short-Term hasis.
Embassy of India, Tunis invites bids from reputed/established firms for providing qua’. ied and

Sipenenced interpreter ou short-terr basis for the period 10-16 November, 2023, as per details
civen in the tender . crrments.

Imnortant Dates

Liate of pablisning [6.10.2025
2 Document Downlosd Stan Date 16.10.2025
lamficarion Start Date ' 17.10.2025

isifioation End Date 17.10,2025
=i Subenission Start D¢ (onlinef offline by sealed 16.10.2025

ir 56500 End Date ‘onling offline by cealed  [23.10.2023

a3 Bt
|

~ae f Tecanical Bid Dpening: 24.10.2023
Jaw f Finangigl bid opening: 9.10.2025
Cdrees Head of Chancery (HOC)

Emoassy of India, 4, Rue D on,
Place Notre Dame, Mutuelley ! e, Tunis

e Email: hoe.tunis'@mea.gov.in

<hall be submiited online at Central Public Procurement Ports! Website:
Lnsdeprecure sov ndencocure/app. Offline bids submitted to the Embassy weuld also be
g cenied Sealed envels e submitted to this effect should be superscribed as Jender for

s FETETET O =term basis and should rcach to the

| Lnmipetent Authorty reserves the right to reject any or all the bids or to modify any terms

fec eondinons of the teader without assigaing any reason and the decision of the ¢

=UlTanr oF e lroass, shal! be final and bindin 2. This notice inviting tender! e-t
anirect, offer or an agreement by Embassy of India, Tunis.

Head of Cha-cery (HOC)
Embassy of India, 4 Rue Didon,
Place Fiotre Dame,

Mutuell ille, Tunis

Email: hoc.tunis| - mea.gov.in



SECTION -2
AFFIDAVIT

B 1 4 R Lo e JLartner{s)/

:

e -
gal Attome,,
e

Toprietons) Accredir.d representativels) of Mrs......on, solemnly declare thar:
we amiare submitting tender documents for..............o.....(Compam 5 name)
nzeingt Tender Nouse No. ......... Dated 16,10.20.5
ve A ver periners do nol have any relative working in the Embassy of India, T1 s or the
e of Bxlernal Affairs (MEA), New Delbi.

=
—
I

il

aformatic s furni © od by 1efus in respect of fulfillment of eligibility and
rmaon gren in Yoo tender is complete, somrect and true. All documents -edentials
worted ginng with thiz tender are genuine, authentic, true and valid,

e i shisll he walid for a period of 120 days from the last date fixed for the hid
rission ir pesordenee with the Bidding Documents and shall remain bindmg upon
s and man e acopted o any time before this expiry of the period.

s ride—4i0 wubmi . d by meus is "WITHOLT AMNY CONDITION®.

miamanon or dncument submitted is found 1o be falsefincorrect, Embass: of India,
wriw mey ceneel cy/our Tender and can take an, action as deemed fit | wluding
it e cerrni, forfeiture of all dues includine blacklisting of my/our fi 'n and all

ners of the Brm eic,
* =138 derome it the Government of [ndia, Govt, of Tunisia or any other Gr- ernment
saved suv show-cause notice or declared us ineligible or blackliced us on
snemging o corrupt, fraudulent, collusive or coercive practice. or any

ailureslapses of serfovs 1ature,
¢ sisn aceent wil the terms and conditions of this lading document and undertake 1o abide by
Seiding the conditlon that Embassy of India, Moscow is not bound to accepl highest
“rom - any other bid that Mission may receive.

(Signature with Seal) Seal or Not~ y with date:



B T B L

SECTION-3
Wiuction & Scope of work

sirocyetion: Unline/ offline quotations are invited from experienced and repute:; service

“lng entmies 23 per gibility criteria given, for providing Interpreters on temy wrary basis
e cmbeassy of India, " unis from 10-: > Novenber, 2025,
e gl Wintd:

* comuany should *ave & large pool o [ professional and experienced Interprete -

1T sront i be provided), A detailed require nent for providing professic - al, qua. - ied and
Tiraced Inferpreters is #3 follows:

negss Ragpired:

English « Iindi ++ Fr..:ch/Arabic
Adcinonal language combinations may be requested, depending on fi il visit
e ments.
vurire ol Services:
Corertane suving high-level official meetings, bilateral engagemer.'s,
& Cmences ond oublic events,
“esistanee * . note-taking, liaison, and coordination activities related 1o the
el ) 1|
soretadial o ndministrative support as directed by the Embassy.
taazn ke standards of professioaalism, confidentiality, and decorom.
Jorstion of Engs vement:
Ui L6 November, 2025 (7 days)
© 1A= =vadt sohedule of duty will be communicated in advance. The It~ preters
st remein available on call throughout the visit period. including re 2arsals or
TEPPTIOT, Neetings as required,
Lt TS
v in Tunis, though flexibility may be required for travel withi-, Tunisia
T eerain official evonts,
5, W AnTRwee Hagnirement:
rosmar v 20 Interpreters, subject 1o confirmation based on the tnal visit
L TN,
mdincividual must ensure subsiitutes or backups in case of abs: : ce.

1 mEsendl, accurate, and timely interpretation.
Pt enoriinatieg and reporting to designated Embassy officials.
wrbie n of sendance and summary report after completion of en;igement.
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SECTION-4
(Minimum Eligibility Criteria)

Eligibility and Qualification Criteria

[Be bidde: ~ust:
regisic.ed fimvagency or qualified individual aperating in Tunis*c or India,

Have a minimum of § years of experience in providing professional ii : srpretation
w translation services.

e suece sfully handled at least two simils, assignments for Emba: . es,
“enations! organizations, or reputzd institrtions,

“Tn'd valid businagg registration cerfificate, tax identification num ber, and comply

viln oosl statitory equirements,

o blacklisted or debarred BY any government, public sector, or ircernational
mENTFAtiGT

. Boewr enim to e abmitted witt Technical Bid:

SpEny prottle or individual resume.
“op of registration/license and tax dentification certificate,
151 ol onte. raters pronnsed with their qualifications and experience,
arimeni . avidence of similar previous work,
clarstion regarding non-blacklisting and acceptance of tender 1 - ms,

LT T -

ARCERL 0 toe terms and conditions of this bidding document mentioned above

tignature with Stamp) Seal of Not ¥ with date:



instructions to Bidders

Pl ek

- Bid Svstem: Two-Rid System —comgrising (a) Technical Bid and (b) Fincial Bid.

[hrougl, CPPieProenre Portal (https:/feprocure.gov.in), or
1 szales envelopes addressed to:

Hesd of Chancery

Farhese of Indi-

v el dan, Place Notre Dame, Mutuelleville, Tunis
~mefl e unis@mea pov in; admn. tunisi@mea. gov. in

ALILITYY OF CONTRACT

= contmct! senel of companiee if awarded, shall be valid for a period of ONF month
{0 o seope of exve_lon. In case « "breach of contract of in the event of not fisl piling the

- Sekutary requirements, the client shall have the right at am time to
& conisgel wriiwith and initiating administrative actions for black listing etc.

P — =k = : y oy
-k | ' RAE 5.5 B

Srnae il

-clely &t the diecretion of the competent autho: ity in Mission and/ of the Ministr: of
ixtarnal Affairs, Wew _elhi

itnar Copditiong:

‘Lny time prior 1o the deadline for submission of bids, Mission may, for any rson,
VetRer on 178 nr init

Ive oF in response to the clarification requested by a prospeciive hidder,

nodlTy e bid “cumen

AT AT TEND I L

Sdaing docun.nt, at any time prior to the deadline for e- g mission of

jris 0= unioaded as “corrigarfum™ on hitp: ure. Mov.infepublish/ i\ _vebsite of
the Mission “/ - smendmems/modification shal| be binding on all the prospective bidder ..

Al s Clsererion may extend the deadline for the submission of bids, if t'w: bid
W Lanmones casnges durl. 2 the bidding: period, in order to give prospeciive bidder
e sonsrdgration the amendments while preparing their bids,
Hm o s the riohe o amend or withdraw any of the terms and conditions contained in
ol s Tnbntea it e of the terms and conditions contained in the tender

Jevtany o el the iender- 'n whale or in part without giving any notic= or

SSIERNINE ay renson. Lhe decision of the Missicn in this regard shall be final and hinding.

ST omplannt. evher as regands the nabire of service or as regards the benaviors of
e provider on duty or otherwise, the agency would be intima . 4 and would

' reolied T OITLTIVE i easures prompehy.
W owe valid for four months (120 davs) from the last date of cibmission
ufel

® bpened by the authorized officers in the presence of reprosentatives of
e grese oL the ime © “opening of the tenders ai the Embassy. Their authorised revesentative

1y D2 presen; & ihat tme

e company miotmg the lowest amomr (L-1) out of all companies world be
ot act tound eligible or the of er has not been considerad b the Mission
. nly becoming the L1 firm vould not be the sole criteria for availing the

1 will - #lect more than one companies and prepare a panel of agen~‘es for this

Ve dsrrerion i this regard shall be final and work shall normally b. awarded to

2RI REvang the lgwest charmes



e Mission razerves * 8 raaht to revoke the ccntract at any time, if the services rer “ered are

sotory Jurin the period of the contact,

o - (1) The Mission may, by written notice sent to the agenicy, terminate the

e o part at any time for its convenience. The notice of termication shall

PECHD tEr Termingt o= a8 for the | Jission's convenience, the extent to which pe-formance

' work urder the conrract is terminated and -he date upon which such terminatic -1 becomes
[Perien 1) The comoeny may te - ainate the contract with a written notice of 15 /30 days
L S

=g T

Lrrg e reasons for termination.
<GAvEe A aralt eoncaet (in English language or along with certified Eng:sh

TR ) mvsz alsa be proviced by bidders woich will be signed with the saccessfu bidder
wearpisier of ter o noocess, with the amendments, if any. proposed by the Es 12838y and
SUTTO T By ihe oo i, gy

14 ‘erest: Bodders. and any of their affiliates "all be considered to ha > a conflict
lirress snc <holl rot be eligible for selecticon as operator under any of the cire: « 1stances

EE .'ll'll"-'l'

Jieh: A bidder or any s affiliates shall not be hired for anv

COthar oy s nature, may be in conflict with its Assignment/job of . e bidder to
~= e same Eralovers.

“enonshine A bidder that has & business or family relationship with a 1 + :mber of
Howi s dareedly or indirectly involved in auy part of (i) the Prepa .fion of the
ot T Assienment job, (ii) the sclection process for such Assignrent/job, or
snell comact, may not be awgrded a Contract, until and less the conflict
T reinnonship has been resolvad in a manner acceptable to Mission.,

- pligetion to disclose any sitvation of actual or potential conflii that
= ST T = =irying the best interest of Mission, or that may reasonahiv be

“Tect, Failure to disclose said situation may lead to the disor alification
unation of this contract,

n

g

(L=

S
th
=T

W

ol Eech bidder vaill submit or ly one proposal. 1f a bidder subm .5 or
Lt ore than cne proposal, all such proposal shall be disqualified.

‘s iender is non transferable. Incomplete and co- *itional = nders will
1 1 MR

b Ne bidder will be allowed to withdraw after e-submission o bids/

nager must ~reriy highest standards of ethics during the sele jon

fin g we sxzeution of the work, Mission may reject @ proposal ot any stage

- e w v sclected has indulged n corrupt OF fapdulent activities i competing
e .amgned work i question

clare e eanty meligible or blacklist it either indefinitely or fora | ared period

o |- 1



_hefateooance of LoA {Lecers of Agreement), a price schedule shall be @ . exed to

4 Loniect socoeding o which all payments shall be made 1o the Service Provi<er,

© atees so meniioned shall specificaily mention Service Tax/VAT or amy ther
mrranE ez as me e be levied by the Tunisian Govi. from time to time.

Avmenc shall be released within 30 days of receipt of acceptable’ correct invoice:

? mvrrent shall be made in advance nor an loan from any bank or financial institution
" pereconinended on ¢ basis of the ord =r of award of work,

e o7 paviuent shall be electronic transfer or cheque to a bank account provided by the
fider tor 1he rivpose ot the time of award of contract in the local currency i.e. . umisian
- teseninceof oy other mode of paynent or payment in any other curr =2y woyld
i Cisorailon of the Mission.



SECTION-7
(Irstructioss wr submission of online Bids / Online Bids)

sirucsion lor submissioz of anline Bid:

e |r shall be submit+d online at Central Pubdic Procurement Portal Website:

il curcgov n/eprocure/app along with an e'nail on hoc tunis@mea sov,in:
ﬂnm.lums.@]]gg E0V.IN

' cocuments ag ser tender requirement shall be uploaded online throug™ Cenoa’ "ublic
Rt Wick:, e 1_ "-':_l:'_:_'_ [Euﬂﬁ'l m[ﬂgﬂa]nng with an e-mail on
: ! s

¢ aubriied online withoot required documents w il be summarily rejected,

Jalre o be submamer or coly digitally signed on the Central Public Proc: . ement

GiESE s sha fave s valid digial signature certificate for participation in the online tender. The
©onET s gnamwes, Ty, will be pome by respective bidder,

=

mEpective bidders are  ~cordingly advised to g¢ through instructions provided at Ce * ral Public

.l
Y ¥ g
wll

S uniine ouls complete i all respect) must be uploaded online in PDF Format,

et e e eodhmission of offfine Bids:
' aiall oe sehmitred offime ot the following address:
Wil { Chaneen {HOC)

S5V a7 Incik, -, Riee Didon,

* e Ueme, Mumeloville,

“COman ne Tama  ssme-ag per Para 7.1



Technical Bid Format

' Partieulers

Details / Remarks

~Name of the Firm / Individusl

Registered Address

—ontact Letails (Phone/Email)

sugiress Regi—ation / License No.

Tax tuentification Number

‘eare of Baperience in Interpretarion

D=t=ils of Simitlar Assignments {attach
0L

ang . ges Oered

LSt 0. rimoosed [nlerpreiers with
JURNTICATIONRS

rXperience witn Diplomatic / Gow.

ohi & Al

(Signature with date. nai .2, and seal)




SECTION—
Sizpute Settlement, Force Majeare & Penalty Clause)
: | Dhspuie Sertlemnent

any dispute 7 lifference srises hetwean the parties hereto as to the represe * mives,
ST o ralisgtion of sy provision of this azreement including the rights or liahilities ¢ - my claim or

dimiabane ey sgaimst other or in regard 0 any other matter under these presents but ex : 1ding any

LS

arers. decisions or determination of which is exp-essiv provided for in this tender, shal  within 15
voar e o zer period 28 may be muleally agreed upon) £ m the date ane narty in - 'ms the
s that such dispute or disputes or ¢isagreement exists, be referred to arb ) ration in
marre Wen the Bules of Arbitration and Conciliation Act 1996 (under the
L indian La, g and the rules framed there under for the time being force. . ne award
e e thereof shall be vinding on the parties

' arnitreior shall ke enpsinted 2y the mutual consent of both parties.
v arbitres s shall be an Delhi orT inis, as per discretion of Missian,
Lagnees oF arbitration proceedings will be English only.

‘e hear ar pay s own cost of the abitration proceedings unless
LarwIse docies i the Awand.
(s elavse shall not be frustrated, abrogated or become inoperative, not - thstanding
SETES [0V LN S O CEASEs 10 exist or is tarminated or revoked or declared unla . il
ST i cew Diell snacl nave exclusive jurisdiction in all matiers concer-*1g
Seener o deracluding any matter related to or anising out of the arbitration pruceedings or
atedl,

a
och pariy qhe
|

g e previst o - oF eontract, the Service Provider shall not be hable fo, termination
the extent that. s delay in performance or other failure to perform its ohligations
» the veswl of an event of Force Majeure.
pask v clev e, “Force Malewre™ means an event beyond the control of the Se-~vice
B “vniw 2 e Service Provider's frult of negligence and not foreseeable Such
il but 2 net restricted o acts of the Mission either in its sovereign ., 1

P 1%

v, s eorevolutions, fires, floods, epidemies, quarantine restrictior - and freight

Vol or amtion peses, the Service Provider shell promptly notify the authori'y in writing
r - and the eange thereof. Unless otherwise directe! by the Mission in -+, iting the
all centizus w perform its obligntions under the Agreement as far as i~ reasonably
sural anc shall szek all reasonable alternarive m :ans not prevented by the Force Maje - ¢ event,

ez he seeney should be carried out in the time bound manne: as per the

wai by me Mission from time to time keeping in view the local practices and
Voot oasigned work incurs additional charges on part of Missio+ then the

meuTed by the Mission



:recovered frow the service provider.

S8 venicis do not ieport on duty, do not report on time, wearing shabby dress or the car
ol ciean or maintaining in it the articles ax mentioned in Section
¢ Manes Liting Tender, then pepalty of an amount of TND 200V- would be levied on
1o seTvicE arovider areack .uch instance,

nE et of penalty - ould be reravered by way of adjustment in the pending bills of the
e rpevide See bills
Srsmear o Lompeent Aathonty of the Mission with regard to levying of penadty would be

L,

T DEE SXLIECLT

[}



SECTION

FORM- -1
CONTACT DETAILS FORM
GENCcRAL DETAILS OF
BIDDER
1 |NALV. OF THE ] o T
|
2 | NAL 1ﬁELth_aATH'JUF!
AU ORISTh
REPT "A_ -
3 [Cor non o
.A.E_J o ".l"
|
4 }TH* SN AN o
‘Mo ()
5 1FA3
E | o - !
iﬁ B I‘
I —— I —
PARTICS ~1-I.5 OF THE BIDDER'" REPRESENTATIVE

i Lh L]

F THE CONTACT

JON

MU NICATION




Total Amy
Carrency

-intion No. of

=

- iy

“R€ interprete |16 Nov 2025)

Financial Bid Format

!H}urﬂﬂnn (10- |Unii Rate (per
||:In}'] as well as
[ronrly charges
. Ihlanyu nd the

normal daty
nours

Total (inciasivs
of all taxes)

Rem arks

vz ofall taxes): PR

Authorized Signatory:

{Signature with date, nar .2, and seal)




